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Every TeamKeeper site comes with standard reports are available to users with Administrator,

AdManager or Reporter roles. If custom reports are purchased, they will be available beneath the list of
standard reports.

Assigning the Reporter Role

The standard reports can be accessed only through the Administrator, AdManager or Reporter role. To
add the reporter role to a user, go to Employee Management and select the user by opening their group
or the View All group. Under the “Roles” tab, click Reporter and “Save” at the bottom.

Active Only Profile || Groups Manager | Authorized Charges Class || Tasks

& (] DIRECT LABOR [[] Rale «

& (] FUTURE GROUP [T] Employee | Employee

=41 INDIRECT LABOR. [] Supervisor | Supervisar
[=] Avery, Katelyn |

=| Cooper, Reagan A. Accountant | Accountant
=] Harmeyer, Sarah
= =D AdManager | Administrator Manage

Admin | Administrator

=] Robert, Herry
=] Tell, William
& ] View Al Client | Role for Client

Employee | Employee
HurmanResource | Human Resource
NewsEditor | NewsEditor

I Reporter | RepnrtManagerI
Scheduler | Scheduler

Supervisor | Supervisor

Timekeeper | Timekeeper

The user will have to log out and log back in for the change to take place. Once the role is assigned, the
user will have the Administrator menu but only the Reporter link.

If a user is assigned as a reporter over a specific group, the user will only be able to view timesheet data

based on that group. If the user is not assigned, they will have access to all groups when filtering for the
reports.

Administrator Reports

Standard reports are preloaded to the site and cover several categories of timesheet data. Custom
reports are available — their fee is based on desired output format and complexity. Some reports are
only available with the purchase of additional modules.
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Supervisol Administrator ¥ | Search Employees
Timesheet Reports Employee Reports ling Reports Caosfing Reporis
Authorized Charges Report Charge Code List Report In/Out Activity Report SF-98 Form 2 - Wage/Salary Rate Report
Charge Code Hours by Employee Report Employee Listings by Group Report In/Out Daily Status Report
Charge Code Hours Report Missing Paystubs Report ScheduledyActual Hours Comparison Report
Employee Hours Report Timesheet Status Report Scheduled Overtime Report
Missed Punch Report Username Report Schedule Gantt Report
Pay Type Hours Report EEO-1 Report

Task# Hours Report

Timeshest Report

System Report

Timesheet Document Report

Clock Reporls Leave Reports Security Reports
|—Clocks Communication Report | |—Leave Balance History Report ‘ ’—

Timesheet Reports

Authorized Charges Report
Requirements: Charges must be assigned to employees not just created in the group.

Input:
p Options — Dates
Group Options: @ Load active Charge Code Activity: |Active now |V|
(@ Load non-active
O Load al 3
Select Group(s): | DIRECT LABOR o [~ J
INDIRECT LABOR L
Select all Deselect all
Submit Return to reports
Output:
-
Download Excel File Download CSV File Printer-friendly Return to Reports
Group Last name First name Username WBS Paytype
Direct Labor Burrell Stanley Stanley.Burrell Direct Labor Regular Pay
Direct Labor Burrell Stanley Stanley.Burrell Marketing Regular Pay
Direct Labor Burrell Stanley Stanley.Burrell Performance PTO 22
Direct Labar Garibaldi David DavidG Direct Labor PTO 22
Direct Laber Garibaldi David DavidG Direct Labor Regular Pay
Direct Labor Garibaldi David DavidG Marketing Regular Pay
Direct Labor Garibaldi David DavidG Performance PTO 22
Direct Labor Garibaldi David DavidG Holiday Holiday
Direct Labar Garibaldi David DavidG FTO FTO

Export Options: Download to Excel, Download to CSV or Printer Friendly
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Charge Code Hours by Employee Report
Requirements: Employees must have timesheet data

Input:

— Employes Opti

Employee Options:

© Load active
@ Load non-active
© Load all

Garibaldi, David

— Charge Code Opti

— Dates

Charge Code Options:

Select Charge Code(s):

© Load active
() Load non-active
© Load all

Start Date:
End Date:

Direct Labor: direct labor:

Direct Labor: marketing: marketing
Direct Labor: performance: performance
Direct Labor: pto: pto

Direct Labor: holiday: holiday

Select all Deselect all

07/01/2023 =]
07/13/2023 =]

Submit

Return to reports.

Output:

Download Excel File Download CSV File Printer-friendly Return to Reports

Group Org Last name First name Weekend WBS Paytype Hours
Direct Labor Joub Garibaldi David 07/02/2023 Direct Labor PTQ #2 8.00
Direct Labor Joub Garibaldi David 07f02/2023 Performance PTO 22 8.00
Direct Labor JDub Garibaldi David 07/09/2023 Holiday Holiday 8.00
Direct Labor IDub Garibaldi David 07/09/2023 Marketing Regular Pay  24.61
Direct Laber JDub Garibaldi David 07f09/2023 PTO PTO 8.00
Direct Labor JDub Garibaldi David 07/16/2023 Direct Labar Regular Pay  9.00
Leave JDub Garibaldi David 07/16/2023 Holiday Holiday 48.00

Export Options: Download to Excel, Download to CSV or Printer Friendly

Charge Code Hours Report

Requirements: Employees must have timesheet data

Input:
— Charge Code Options — Org Options — Group Options — Dates
StartDate:  |07/01/2023 |
Include SubGroups in Results End Date: 07/14/2023 @
Charge Code Options: @ Load active Group Options: @ Load active
© Load non-active © Load non-active
© Load all © Load all
Select Charge direct lzbor: x| - j Select Org{s): jdub:jdub x| ~ j Select Group(s): direct labor x| ~ j
Code(s): holiday:haliday x enterprises jive records x|
marketing:marketing = leave x
performance:performance £3 mercury records x
pto:pto x
Select all Deselect all Select all Deselect all Select all Deselect all
Submit Retum to reports
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Output:

Download Excel File Download CSV Fil Printer-friendly Return to Reports

Group Employee Employee Charge Code Pay Type Taskz Hours
Direct Labor 02112 Garibaldi, David Direct Labor PTO £2 Recording 8.00
Direct Labor 02112 Garibaldi, David Direct Labor Regular Pay Tracking 9.00
Sub-Total: 17.00
Direct Labor 02112 Garibaldi, David Holiday Holiday = 800
Sub-Total: 8.00
Direct Labor 02112 ‘Garibaldi, David Marketing Regular Pay Tracking 24.61
Sub-Total: 24,61
Direct Labor 02112 Garibaldi, David Performance PTO #2 Headliner 8.00
Sub-Total: 8.00
Direct Labor 02112 Garibaldi, David PTO PTO - 8.00
Sub-Total: 8.00
Leave 02112 Garibaldi, David Holiday Holiday Holiday 48.00
Sub-Total: 48.00
Mercury Records 01 ‘Walker, Kurtis Direct Labor PTO 22 - 8.00
Mercury Records 01 ‘Walker, Kurtis Direct Labor Regular Pay - 8.00
Mercury Records 01 Walker, Kurtis Direct Labor Regular Pay Recording 2.00
Sub-Total: 18.00
Total: 131.61

Export Options: Download to Excel, Download to CSV or Printer Friendly
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Employee Hours Report
Requirements: Employees must have timesheet data.

Input:
== _________________________@

— Employee Options — Org Options — Group Options — Dates
StatDate: |o7/01/202 |3
Include SubGroups in Results End Date: @
Employee Options: @ Load active Group Options: @ Load active
©) Load non-active 0 Load non-active
© Load all © Load all
Select Admin, System x| ~ J Select Orgs): jdub:jdub x Select Group(s): Direct Labor x| - j
employee(s): Burrell, Stanley E3 enterprises Jive Records X
Garibaldi, David = Leave X
Hogland, Gene E3 Mercury Records £l
Smith, Willard ®
Townes, Jeffrey % - - -
Select all Deselect all Select all Deselect all Select all Deselact all

Submit Retum to reports

Output:

Download Excel File Download CSV File Printer-friendly Return to Reports

Group Employee Charge Code Pay Type Tasks Hours
Direct Labor Garibaldi, David Direct Labor PTO £2 Recording 8.00
Direct Labor Garibaldi, David Direct Labor Regular Pay Tracking 9.00
Direct Labor Garibaldi, David Holiday Holiday - 8.00
Direct Labor Garibaldi, David Marketing Regular Pay Tracking 24,61
Direct Laber Garibaldi, David Perfermance FTO 22 Headliner 8.00
Direct Labar Garibaldi, David FTO FTO - 8.00
Sub-Total: 65.61
Leave Garibaldi, David Holiday Holiday Holiday 48.00
Sub-Total: 48.00
Mercury Records Walker, Kurtis Direct Labor PTO #2 - 8.00
Mercury Records Walker, Kurtis Direct Labor Regular Pay - 8.00
Mercury Records Walker, Kurtis Direct Labor Reqular Pay Recording 2.00
Sub-Total: 18.00
Total: 131.61

Export Options: Download to Excel, Download to CSV or Printer Friendly
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Missed Punch Report (For use with clocks or in/out times)
Requirements: In/Outs must be used on the timesheet (either manual or web/physical clock entry)

Input:
— Group Options — Employes Opti — Dates
StartDate: | 07/01/2023 =
End Date: | 07/17/2023 =)
Select Group(s): Direct Labor | = | Time frame: _
Jive Records. )
Leave o Select Burrell, Stanley = =
Mercury Records = Emplovee(s): || Garipaid, David =
Smith, Willard )
- Townes, Jeffrey x|
Hogland, Gene x|
Select all Deselect all Walker, Kurtis x| -
Get Emplayees Select all Desalect al

Output:

Download Excel File ~ Download CSVFile  Printer-friendly  Return to Reports
Employee Name Sat07/01/23 Sun07/02/23 Mon 07/03/23 Tue 07/04/23 Wed 07/05/23 Thu07/06/23 Fri07/07/23  Sat07/08/23  Sun07/09/23 Mon 07/10/23 Tue 07/11/23 Wed 07/12/23 Thu 07/13/23 Fri 07/14f;
David Garibaldi In:12:01p 1n:0800
out: out:
In:03:05p ...
Kurtis Walker In:09:002
out:
4 »

Export Options: Download to Excel, Download to CSV or Printer Friendly

Pay Type Hours Report
Requirements: Timesheet data must be created

Input:
— Pay Type Opfions — Org Options — GroupOptions — Dates
StaitDate:  |07/03/2023 3
Include SubGroups in Results End Date: 07/17/2023 @
Pay Type Options: @ Load active Group Options: @ Load active
© Load non-active © Load non-active
© Load all © Load all
regular pay:hourly (x| Select Org(s): jdub:jdub ) Select Group(s): direct labor x| ~
pto earned:pto earned (x] enterprises Jjive records %]
pto used:pto used x| leave x|
pto #3:pto type #3 ) mercury records |
pto #2:pto type #2 %
holiday:holiday x|
Select all Deselect all Select all Deselect all Select all Deselect all
Submit Retum to reports
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Output:

Download Excel File ~ Download CSV File  Printer-friendly  Return to Reports

Group Employee Charge Code Pay Type Tasks Hours
Direct Labor Garibaldi, David Holiday Holiday - 8.00
Sub-Total: 8.00
Direct Labor Garibaldi, David PTO PTO - 8.00
Sub-Total: 8.00
Direct Labor Garibaldi, David Direct Labor PTO 22 Recording 8.00
Direct Labor Garibaldi, David Performance PTO 22 Headiiner 8.00
Sub-Total: 16.00
Direct Labor Garibaldi, David Direct Labor Regular Pay Tracking .00
Direct Labor Garibaldi, David Marketing Regular Pay Tracking 2461
Direct Labor Hogland, Gene Direct Labor Regular Pay - 2400
Sub-Total: 57.61
Leave Garibaldi, David Holiday Holiday Holiday 48.00
Sub-Total: 48.00
Mercury Records walker, Kurtis Direct Labor PTO 22 - 8.00
Sub-Total: 8.00
Mercury Records Walker, Kurtis Direct Labor Regular Pay - 8.00
Mercury Records Walker, Kurtis Direct Labor Regular Pay Recarding 200
Sub-Total: 10.00
Total: 155.61

Export Options: Download to Excel, Download to CSV or Printer Friendly

Task# Hours Report
Requirements: Tasks must be assigned and chosen on the timesheets

Input:

— Task# Options [ Org Opti — Group Opions - Dales
saoae wjon (3
Include SubGroups in Results End Date: 07/17/2023 @
Task# Options: @ Load active Group Optiens: © Load active
© Load non-active © Load non-active
© Load all ® Load all
Select Tasks: Songwriting ) ~ j Select Org(s): dubsidub = - j Select Group(s): | Direct Labor w - j
Arranging x enterprises Jive Records x
Tracking x Leave x
Recording x Mercury Records x
Editing x
Mixing CI - -
Select all Deselect all Select all Deselect all Select all Deselect all
Submit Retum to reports

Output:
e - 1

Download Excel File ~ Download CSVFile  Printer-friendly  Return to Reports

Group Employee Charge Code Pay Type Taskz Hours
Direct Labor Garibaldi, David Performance PTO 22 Headliner 8.00
Sub-Total: 8.00
Direct Labor Garibaldi, David Direct Labor PTO 22 Recording 8.00
Sub-Total: 8.00
Direct Labor Garibaldi, David Direct Labor Regular Pay Tracking 9.00
Direct Labor Garibaldi, David Marketing Regular Pay Tracking 2461
Sub-Total: 3361
Leave Garibaldi, David Holiday Holiday Holiday 48.00
Sub-Total: 48.00
Mercury Records Walker, Kurtis Direct Labor Regular Pay Recording 2.00
Sub-Total: 200
Total: 99.61

Export Options: Download to Excel, Download to CSV or Printer Friendly
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Timesheet Report

Requirements: Employee chosen must have a timesheet for the selected dates

Input:

Employee Opti Dates
Garibaldi, David ‘V | Start Date: | ‘E‘
End Date: | ‘E‘

Submit Retum to reports.

Output:
Y - |

Download Excel File Download CSV File  Printer-friendly ~ Return to Reports

Emp ID Last name First name Middle Initial Week Ending Date Revision  WBS Paytype Day 1 Day 2 Day 3 Day 4 Day 5 Day 6 Day7
02112 Garibaldi David null 07/02/2023 0 Direct Labor ~ PTO 22 0.00 0.00 0.00 0.00 0.00 8.00 0.00
02112 Garibaldi David null 07/02/2023 0 Performance  PTO 22 0.00 0.00 0.00 0.00 0.00 0.00 8.00
2112 Garibaldi David null 07/08/2023 0 Haliday Holiday 0.00 0.00 0.00 0.00 8.00 0.00 0.00
02112 Garibaldi David null 07/08/2023 0 Marketing RegularPay  0.00 7.97 8.81 783 0.00 0.00 0.00
02112 Garibaldi David null 07/05/2023 0 FTO PTO 8.00 0.00 0.00 0.00 0.00 0.00 0.00
02112 Garibaldi David null 07/05/2023 1 Holiday Holiday 0.00 0.00 0.00 0.00 8.00 0.00 0.00
02112 Garibaldi David null 07/05/2023 1 Marketing Regular Py 0.00 7.97 8.81 783 0.00 0.00 0.00
02112 Garibaldi David null 07/05/2023 1 FTO PTO 8.00 0.00 0.00 0.00 0.00 0.00 0.00
02112 Garibaldi David null 07/16/2023 0 Direct Lsbor ~ RegularPay  9.00 0.00 0.00 0.00 0.00 0.00 0.00
02112 Garibaldi David null 07/16/2023 0 Haliday Holiday 0.00 2400 24,00 0.00 0.00 0.00 0.00

Export Options: Download to Excel, Download to CSV or Printer Friendly

System Report

Requirements: Employees must have timesheet data

Input:

Page

10 of

— Employee Options — Org Opti — Group Options — Dates
Start Date:  [07/01/2023 |8
Include SubGroups in Results End Date: 07/17/2023 @
Employee Options: @ Load active Group Options: @ Load active
@ Load non-active © Load non-active
© Load all © Load all
Select Admin, System 5 ~lx| || selectorgts): jdub:idub “ ~lv| || selectGroup(s):  Direct Labor % ~Tx
employee(s): Burrell, Stanley x enterprises Jive Records £
Garibaldi, David % Leave %
Hoagland, Gene ® Mercury Records ®
Smith, willard ®
Townes, Jeffrey EJIR - -
Select all Deselect all Select all Deselect all Select all Deselect all
Submit Retumn to reports
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Download Excel File ~ Download CSV File  Printer-friendly  Return to Reports

Employee 07/01/23 07/02/23 (07/03/23 07/04/23 07/05/23 07/06/23 07/07/23 07/08/23 07/09/23 07/10/23 O07/1323 07/12/23 07/13(23 07/14/23 07/15/23 07/16/23 (07/17/23 Total Hour
Garibaldi, David 8.00 8.00 8.00 797 8.81 7.83 8.00 0.00 0.00 9.00 24.00 24.00 0.00 0.00 0.00 0.00 0.00 113.61
Hogland, Gene 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 2.00 8.00 800 0.00 0.00 0.00 0.00 24.00
Wialker, Kurtis 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 8.00 2.00 8.00 0.00 0.00 0.00 0.00 0.00 18.00
Total: 2.00 800 800 7.97 381 783 800 0.00 0.00 1700 3400 4000 8.00 0.00 0.00 0.00 0.00 155.61

Export Options: Download to Excel, Download to CSV or Printer Friendly

Employee Management Reports

Charge Code List Report
Requirements: Orgs and groups selected must have codes assigned to them

Input:
=]

— Group Options — Dates
Include SubGroups First End Date: | 07/01/2023 |B|
LastEnd Date: | 07/17/2023 &
Group Options: © Load active | . | |

© Load non-active
@ Load all

Select Group(s): Direct Labor
Jive Records
Leave

Mercury Records

Ll

Select All Deselect All

Submit Retum to reports

Output:

Download Excel File  Download CSV File  Printer-friendly  Back to Reports

Employee Number Last Name First Name Group Timesheet End Date Total Numbers of Documents  Document Names
02112 Garibaldi David Leave 2023/07/16 1 document.png
02112 Garibaldi David Jive Records 2023f07/16 1 document.png
02112 Garibaldi David Direct Labor 2023/07/16 1 document.png

Export Options: Download to Excel, Download to CSV or Printer Friendly

Employee Listings by Group Report
Requirements: Employee(s) must be assigned to group(s)

Input: there is no input selection required
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Output:

Download Excel File Download CSVFile  Printer-friendly Return to Reports

Group Last Name
Direct Labor Burrell
Direct Labor Garibaldi
Jive Records Townes
Jive Records Smith
Leave Garibaldi
Leave Hogland
Mercury Records Walker

First Name
Stanley
David
Jeffrey
Willard
David
Gene
Kurtis

Office Phone E-Mail

Export Options: Download to Excel, Download to CSV or Printer Friendly

Missing Paystubs Report
Requirements: Pay Stub feature must be turned on and stubs loaded

Input:

Output:

Download Excel File Download CSV File  Printer-friendly  Return to Reports

Dates
Date:

[07/17/2023

=]

Submit

Retum to reports

Last Mame
Admin
Admin
Harmeyer
Robert
Avery
Cooper
Tel

First Name
System
Super
Sarah
Henry
Katelyn
Reagan
William

Export Options: Download to Excel, Download to CSV or Printer Friendly
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Timesheet Status Report

Requirements: none

Input:

Group Options: @ Load active
(@) Load non-active
) Load all

— Group Options i Dates
End Date: | 02/24/2024
Include SubGroups in Results

B

Select Group(s): | Direct Labor

Ko

Select all Deselect all

Output:

Submit Retumn to reports

Download Excel File Download CSV File Printer-friendly Return to Reports
Group

Employee ID Last Name First Name Timesheet Status
Direct Labor 21 Anderson David Approved w/o sign
Direct Labor 28 Brown Kevin Approved
Direct Labor 2 Johnseon Paul Mo Timeshest

Export Options: Download to Excel, Download to CSV or Printer Friendly

Username Report

Requirements: Employee profile must have Org selected for their name to appear

Input:

Select Qrgls):

— Group Optins

— Org Opti

Include Sub Groups in Results

Group Options: ) Load active
© Load non-active
@ Load all

teamkeeper:teamkeeper
acct ok:accounts ok
acct be:account B

<

Select Group(s): Direct Labor

w3 ®
+ I

Select all

Deselact all

Select all

Deselect all

Submit Retum to reports
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Output:

Download Excel File Download CSV File  Printer-friendly  Return to Reports

Group Org Last Name First Name Username
Direct Labor TeamKeeper Anderson David danderson
Direct Labor ACCT 0K Johnson Paul piehnson
Direct Labor ACCT TX. King Brian bking

Direct Labor TeamKeeper Blanchflower Marlyn mblanchflowerg
Direct Labor TeamKeeper Brown Kevin kbrown

Export Options: Download to Excel, Download to CSV or Printer Friendly

EEO-1 Report

Requirements: Human Resources must be turned on, profile fields filled out and EEOC Category must be

selected under the profile Compensation tab

Input:

Exportto Excel ExporttoCSV  Printer Friendly Return to Reports

EndDate: |ogjo32023 |3

Submit

Job Categ
M

Output:

StartDate: | 08/28/2023 [ Hispanic or Latino

lale Female

Mon-Hispanic or Latino
Male
By :mm 1ndia|-| o Tweor
mm_n or Padific Asian Alash :I:m White
SN yolander Native

Female
e 52,
African = Asian
. or Pacific
American
Islander

Indian or

Native

Overall

1 Twoor  Totals
More
Races

Export Options: Download to Excel, Download to CSV or Printer Friendly
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Exportto Excel ExporttoCSV Printer Friendly Return to Reports
Hispanic or Latino Non-Hispanic or Lating
Male Female
= 5 = 5 Overall
Job Category Blackor ~ Native American  Tyg or Blackor ~ Native American  Twgor o
£E emEle bt Afncan  Hewalen  asen Indianer  mMore White  African  Hawaian  agan Indianor  pore
American O Padfic Alaskan  Races American o Padfic Alaskan  Races
Islander Native Islander Native

Chief Executive Officer 0 a 0 0 0 0 0 0 1 0 0 o 0 o 1

Farm Labor Contractors 1 0 0 0 0 0 0 0 0 0 0 a 0 a 1

Finandal Analysts 0 0 1] 1 1] 0 1] 0 1] 0 1] a a a 1

General Operations Manager 0 0 1] 0 1] 0 1] 0 1] 0 1 a a a 1

Manager 0 0 Q 0 Q 0 Q 0 Q 0 Q 1 ) o 1

Totals: 1 0 0 1 0 "] 0 "] 1 "] 1 1 0 0 5
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Scheduling Reports

In/Out Activity Report

Requirements: In/Outs must be used on the timesheet (either manual or web/physical clock entry)

Input:

— Group Opfions

Output:

Download Excel File Download CSV File  Printer-friendly  Return to Reports

— Employee Options — Dates
Start Date:  02/11/2024 [==]
v w0
Seloct Growls):  [TDRGEI 2 < Tmefme: [ v
Select Anderson, David X - j
Employee(s): B, = =
Select all Deselect all -
Get Employees Select all Deselact all
Submit Return to reports

Employee Mame Sun 02/11/24 Mon 02/1224 Tue 02/13/24 Wed 02/14/24 Thu 02/15/24 Fri 02/16/24 Sat 02/17/24
David Anderson Total Hrs: 0.00 In:8:00a Out:4:00p Total ... In:B:00a Qut:4:00p Total In:8:00a Qut:12:00p In:1... In:8:02a Out:12:20p In:1.. In:B:00a Out:4:00p Total ... Total Hrs: 0.00
Total Hrs for Period: 40.0

Kevin Brown Total Hrs: 0.00 In:8:10a Out:4:10p Total ...  In:B:00a Qut:5:00p Total In:7:008 Qut:4:00p Total .. In:B:00a Out:3:00p Total In:B:20a Out:3:20p Total ... Total Hrs: 0.00
Total Hrs for Period: 40.0

Export Options: Download to Excel, Download to CSV or Printer Friendly

Page 15 of 20



#)

TeamKeeper

One. Smart. Solution.

In/Out Daily Status Report
Requirements: none

Input:
— Group Options
Select Group(s): || Direct Labor o=
Indirect Labor =
-
Select all Deselect all
Submit Return to reports

Output:

Previous Day Mext Day Download Excel File Download CSV File Printer-friendly Return to Reports

Employee Employee Hame Status Time Scheduled Status
21 Anderson, David In 8:00a On Time

27 Blanchflower, Martyn Not Scheduled
28 Brown, Kevin In 8:10a 10 minute(s) late

Export Options: Download to Excel, Download to CSV or Printer Friendly
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Scheduled/Actual Hours Comparison Report
Requirements: Employee must have a schedule and in/outs on the timesheet

Input:
— Group Options — Employee Options — Dates
StartDate:  |0z/o7/204 000 @
End Date:  |03/10/2024 B
Select Group(s): || Direct Labor ™ Tmefame: [ ]
Select Anderson, David x| ~ j
Employee(s):
o
Select all Deselect all hd
e Select all Deselect all
Submiit Retum fo reports

Output:

Download Excel File Download CSV File  Printer-friendly Return to Reports

Employee Date Scheduled Actual
Anderson David Thu 03/07/24 Total Hrs: 0.0 Total Hrs: 0.0
Anderson David Fri 03/08/24 In:8:00a In:08:00a
Qut:4:00p Qut:04:00p
Charge Code : Charge Code :
Task : Task :
Total Hrs: 8.0
Total Hrs: 8.0
Anderson David Sat 03/09/24 Total Hrs: 0.0 In:08:10a
Qut:04:10p
Charge Code :
Task :
Total Hrs: 8.0
Anderson David Sun 03/10/24 Total Hrs: 0.0 Total Hrs: 0.0
Anderson David Total 8.0 16.0

Export Options: Download to Excel, Download to CSV or Printer Friendly

NOTE: This report can also be accessed from Scheduling > Schedule Report.
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TeamKeeper

One. Smart. Solution.

Scheduled Overtime Report
Requirements: Employee must have a schedule

Input:
Group Options Employee Options. Dales
Start Date: | 03/25/2024 B
End Date: 03/29/2024 &5
Select Group(s): Direct Labor x| =~ | Time frame: ~
Eﬁ!‘;‘l:gyee(s): lAnderson, David x| + ﬂ
Select all Deselect all -
Get Employees Select all Deselect all
Submit Retumn to reports
Output:
Scheduled Overtime Report (03/25/2024 - 03/29/2024)
David Anderson
Mon 02/25/24 | Tue 03/25/24 | Wed 03/27/24 | Thu 02/28/24 Fri 03/29/24 Total
Scheduled Scheduled Scheduled Scheduled Scheduled [Hours
In:7:00a In:7:00a In:7:00a In:7:00a In:8:00a
ICut: 5:00p ICut: 5:00p ICut: 5:00p [Cut: 5:00p ICut:4: 00p

[Total Hrs: 10.0

[Total Hrs: 10.0

[Total Hrs: 10.0

[Total Hrs: 10.0

Ereak Time:0.0Break Time:0.0{Break Time:0.0{Break Time:0.HBreak Time: 0.0

Total Hrs: 8.0
|IOwvertime Hrs: 8.0

48.0

40.0

8.0

40.0

Supervisor Signature:

Date:

Privacy &ct Information "This information is subject to the Privacy Act of 1974, (Title 5, USC 5223)"

Export Options: none
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TeamKeeper

One. Smart. Solution.

Schedule Gantt Report
Requirements: Employee must have a schedule

Input:
— Group Options - Employee Options - Dates
StartDate:  |07/01/2023 =
End Date:  |07/19/2023 [
et ot | et Labor B mmetame |y
Jive Records ¥
Leave ® Select Burrell, Stanley ®l - j
Mercury Records * Employeets): Garibaldi, David x
Smith, Willard =
- Townes, Jeffrey x
Hogland, Gene E3
Select all Deselect all Walker, Kurtis ol -
EEndues Select all Deselect all
Submit Retum to reports

Output:
2 prner Frindl |

Scheduling Gantt Report (07/01/2023 - 07/19/2023)

Name: Time: 0000 0100 0200 D200 0400 0500 0600 0700 0800 0200 1000 1100 1200 1300 1400 1500 1600 1700 1800 1200 2000 2100 2200 2200
_—o7/10/208nn—
David Garibaldi 8:00a-1:00p
2:00p-7:00p
== 07/11/2023
David Garibaldi 8:00a-7:00p
=——————07/12/2023
David Garibaldi 8:00a-3:00p
=——=07/13/2023
David Garibaldi 8:00a-4:00p
=——————07/14/2023
David Garibaldi 8:00a-3:00p
07/18/2023
David Garibaldi 12:00p-7:00p
Gene Hogland  1:00p-10:00p

Export Options: Printer Friendly
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TeamKeeper

One. Smart. Solution.

Costing Reports

SF-98 Form 2 - Wage/Salary Rate Report

Requirements: Profile fields (union, exempt and compensation) must be filled out
Input:

Export to Excel Export to CSV  Printer Friendly Retum to Reports

Group: | Direct Labor filter results...

Contract Labor Classification

@

Wage D ination Cli

Include SubGroups Exemgt or Union or Nonunion

Date: (07/19/2022 [

Submit

‘Current Hourly Rate MYE Number of Employees

Output:

_Enpnrtmc.v Printer Friendly ~ Return to Reports

filter results...

Contract Labor Classification Wage Determination Classification [Exempt or Nonexempt Union or Nonunion ‘Current Hourly Rate MYE Mumber of Employzes
TBD TBD E n 50,00 1
TBD TBD N N $0.00 1

2

Export Options: Download to Excel, Download to CSV or Printer Friendly

Page 20 of 20




